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Method of Reducing Size of Images for Sending as Email Attachments

1. Open Windows Explorer and work your way down to the folder containing the original image files (typically quite large, possibly copied from your camera).

2. Select the image files you wish to make attachments to your email using the usual Windows method with Shift and Control modifier keys as necessary.

3. Right click on one of your selected picture files.

4. Select Send To then select Mail Recipient 

5. This opens a box: Attach Files

· In Vista and Windows 7 you may select any of five Picture Sizes (default: Medium) with the “Total Estimated Size” shown.  Useful in order to keep below the Attached File limit of your ISP (usually 10Mb, but could be only 5 or as high as 25)

· In XP opens a box where the initial choice is Reduced size or Original Size (select the former)

6. After selection click Attach.  This will cause your email program to open the Create New Message page to open with your reduced size images already attached.  You can click on these as usual to check them in your default image program.

7. All you have to do then is to insert the recipient's email address in the usual way; delete the Subject line given (it will be all the image file names) and insert a more meaningful title; delete all the image details in the body of the email and replace with your own message.

8. Send the message!

Your recipient will be pleased with the large number of pictures you send to be viewed on their computer however, should they wish to print out your pictures, you are advised to send them at their original size to maintain resolution.

